Wednesday 4 November, 2026

Dear Students and Parents/Carers,
 
You will all be undertaking external exams, pre-public exams (PPEs) or coursework in the next two academic years and I wanted to provide some information from the Joint Council for Qualifications (JCQ) that has been written to support students when sitting external examinations and completing coursework or non-exam assessments (NEA). Please find a link here; Exams information & results - The Corsham School, to the school website where you will be able to find the following documents:
 
· Exams:
· Preparing to sit your exams
· Information for Candidates – Written Exams
· Unauthorised Items in the Exam Room
· Warning to Candidates
· Non-exam Assessments/Coursework
· Information to Candidates - AI and Assessments
· Information to Candidates – Coursework Assessments
· Information to Candidates – NEA Assessments
· Other information
· JCQ Social Media and Exams or Assessments
 
If you are completing any coursework or non-exam assessments your teachers will go through the regulations around this with you, as your final scores will be submitted to the exam boards for moderation. 

With regards to the exam rooms in school, we do use a variety based on individual need, all exam rooming is based on evidence gathered by the Exams Access Arrangements Assessor and is not based on student or parental choice.

When you are in an exam room there are rules and regulations that you will need to follow as dictated by the JCQ, as found in the documentation on the school website. As a school we run all PPEs in line with the JCQ regulations so that all students understand what will be expected of them when they sit external exams.  

As per school policy all mobile phones and electronic devices will need to be switched off and in your bag. All students must be aware that, under no circumstances, should they have either a mobile phone, electronic device or a watch on their person in the exam room.  These items must be left in students’ bags during all exams and fully turned off so that there is no risk of an alarm or phone-call sounding out.  If a student is found to be in possession of any prohibited item in an exam, even if there is no intention to use the item in the exam, this has to be reported to the relevant exam board who will then look to issue an appropriate sanction for this. This can be a mark of zero for the paper in question, all the way to a zero in all subjects.

Additional Information
Please may I remind all students of the following things ahead of any exams and PPEs:
 
· Students should ensure that they arrive to all exams at least 10 minutes ahead of the start-time listed on their personal exam timetable.  This will enable all exams and PPEs to start promptly at the intended time.
· It is each student’s individual responsibility to bring with them everything that they will need to complete their exams.  This includes bringing a calculator and other Maths equipment to all exams and PPEs that will require this. 
· All detachable covers / cases for calculators must be left in students’ bags and not taken to their exam desk.
· All pencil cases brought into the exam-room must be entirely see-through.  This includes any cases that are used to bring Maths equipment into the exam room.  If a student’s pencil case / Maths equipment case is not compliant with this rule, the invigilators will ask the student to remove their stationery, and the case will then have to be put back into the student’s bag.
· A drink may be brought into the exam-room, but it must be in a bottle that is entirely see-through and with all labels fully removed.  If a drinks bottle is not compliant with this rule, the invigilators will remove that bottle from the student’s exam desk.
· If a student is unable to attend an exam because of illness, they must let the school know as soon as possible.  The school will call home in all instances of unexplained absence from exams so we would be grateful if we could please be informed of any necessary absence, where possible.  
· Students must not deface their exam papers with offensive, obscene or discriminatory content.  This is considered malpractice by the exam boards and, as such, in any external exams this will be reported to the relevant exam board who will then look to issue a sanction for it.

Please email me (address below) if you have any questions relating to the content of this email or if there is anything you are uncertain about in relation to your exams or PPEs, either in the run-up to the exams or once they are underway.
 
Miss T. Jackson
Examinations Officer
Tjackson@corsham.wilts.sch.uk

